Name ……………………
University …………………
P.O Box ……………………
Xxxxxxxxxxx.
11TH November 2018.

To the Human Resource manager, 
Organization Consultancy Firm,

Dear Sir/Madam
RE: REQUEST ON THE PLACE MANAGER IN YOUR CONSULTANCY FIRM 
[bookmark: _GoBack]Your advertisement for the position of a manager on the Jobs Portal dated 31st August 2018 flickered my attention. Kindly, agree to take this message with an encircled recommence as a presentation for the position. Below is my brief description of how I can contribute to the growth of your firm.
Am a graduate from the ………….with Bachelors’ in ……………I am lucky to have the chance to labor with a diverse institutional setting that makes it stress-free to adjust to newfangled situation with faulty perceptions. Many associates have revealed that corporeal contentment lifts their presentation when working; and learn to appreciate and like the welfares of socializing, individual attainment, and group life force that can be attained over corporeal instruction
Am a matured individual and competent fellow who can work under minimal supervision. After my ‘O’ level education, I have engaged myself in volunteering, and I feel am qualified enough to handle tasks in the required ethical standards. I can work with any given team under minimal supervision.
Your institution is a suitable place for me regarding the area of interest. My greatest desire is to work with your team. I pledge to perform all the duty given to me wholeheartedly. If you are attracted to a well devoted expert with the essential qualification, endurance and optimistic outlook, then I am the right person. I am grateful for the time you have taken to go through my curriculum vitae, and I have high expectations awaiting your positive reply.
You can reach me through my email: …………………or call me through…………….. I have attached my CV.
Yours faithfully,
……………………………..
